Procedures for Extra-Ordinary Ministers of Holy Communion  

Revised September 2009
Please dress modestly and appropriately, no bare shoulders. Nothing should distract the community from a spirit of prayer. Take care that your shoes are ‘safe’.
Please do not chew gum

Arrive 20 minutes before Mass, and sign in on the ministry schedule. Then:
· Check your place on the chart for your position.

· EMs of the Host 1 and 2, please check to see if elements for Mass are ready. 
· Check to see if the key is in the tabernacle.

· Check to see the number of ciboria in the tabernacle. Our aim is to have only one ciborium full at the end of Mass if possible. Check with the priest if there is more than one ciborium in the tabernacle.
8 total ministers are needed: 1 ciborium and 1 cup for each side

Celebrant and deacon, or EM of the Host 3, are in the center with 1 cup on each side

The 1 EM of the Host goes to the tabernacle as the Lord’s Prayer begins and brings one ciborium (or more if the priest tells you to) to the celebrant quickly. Do not bow to the altar when you are holding the Blessed Sacrament.
4 Ciboria are needed for distribution at each Mass. (In addition there will also be one ciborium brought from the tabernacle with reserves.) Each plastic wrapped stack is 100 Hosts. We hope to distribute the Blessed Sacrament that is consecrated at each Mass.
As the Lamb of God begins all other EMs approach the sanctuary standing on the floor to each side east and west. Bow to the altar as you approach. 1 EM of the Host and 2 EMs of the Cup will stand on each side on the floor around the sanctuary.
After the celebrant receives from the Chalice, all EMs step up close along side the altar, 3 on each side. 
Bow your head to the presence of Jesus in the Blessed Sacrament before receiving both the Host and the Cup.

The celebrant will offer Holy Communion to the EMs on the choir side of the altar. The deacon (or H3) will distribute Holy Communion on the west side of the altar. EMs will receive the Host first from the priest or deacon (or H3). The priest or deacon will offer one EM the cup. The first EM of the cup will offer the cup to the next EM. The EMs of the Host will receive a ciborium from the priest or deacon. 
Please do not take the vessels of consecrated Hosts or the Cups of the Precious Blood from the altar. Only the priest or deacon may hand them to you.
If there is no deacon, a 3rd EM of the Host is needed. EM of the Host 3 receives Holy Communion from the priest, then distributes Holy Communion to the EMs on the west side of the altar. H3 will not take the vessels from the altar. The priest will hand the vessels to H3.
After all EMs have received Communion and their vessel, take your place to help distribute Holy Communion. The priest and deacon (or H3) will stand in the center, each with the consecrated Hosts. One EM of the Cup will stand at the corner of the sanctuary steps. One EM of the Host will stand to each side of the altar steps and one EM of the cup will stand outside the EM of the Host.
As you offer the Host say to each communicant “The Body of Christ” – the people should respond “Amen.”
As you offer the Cup say “The Blood of Christ” - the people respond “Amen.”
Wipe the rim of the cup with a purificator after each communicant and turn the cup each time.
EM of the Host: If you run out of Hosts as you serve, go to the extra ciborium on the altar and take some for your ciborium.
After the sides are finished, if there are many people in the center line, the EMs of the Cup can move to the front to help with the center line.

Ushers may ask you to bring the Blessed Sacrament to someone who cannot walk to the front.

After communion: 
1 or 2 EMs of the Host wait to return the ciborium to the tabernacle. Do not bow to the altar while carrying the Blessed Sacrament.

EMs of the Cup consume any of the Precious Blood left in your cup and place the Cup on the side table. Please leave the purificators to the side of the Cups. The celebrant or deacon will purify the chalices. This means the first cleaning. After Mass the vessels still need to be washed.
All EMs: after Mass please return to the sacristy behind the altar to wash the purified cups and prepare them for the next Mass.
On behalf of the parish, thank you very much for your generous and loving service. May Jesus, the Bread of Life, always bless you and draw you ever closer to himself.

